
OAKLAND UNIVERSITY - DEPT OF UNIVERSITY HOUSING 
 

CONTRACT RELEASE REQUEST 
 
 
DATE OF REQUEST ______________  TERM CANCELLING: YEAR ______  Fall    Winter    Summer  
 
 
NAME_________________________________________STUDENT ID NUMBER ____________________ 
  (Last)   (First) 
 
RESIDENCE HALL OR APT ADDRESS______________________________________________________ 
               (Room or Apt #)  (Bldg or Street)  (Cell Phone #) 
MEAL PLAN ______________ 
 
ADDRESS IF RELEASED _________________________________________________________________ 
    (Number) (Street) 
 
______________________________________________________________________________________ 
(City)   (State)        (Zip Code)  (Area Code) (Telephone #) 
 
ARE YOU AN INTERNATIONAL STUDENT?  Circle:   YES   /   NO 
If yes, please contact the International Students & Scholars Office, 157 North Foundation Hall to update your address. 
 
REASON:   (Please check a reason below for us to complete the process of cancelling your contract.) 
 

  Financial Problems    Moving Off Campus    Not Returning to OU    
  Transferring Schools    Moving Home          Graduating 
  Not Registered     Academic Dismissal    Cancelled Admission to OU    
  Roommate Conflict    Discipline Release    Other___________________ 

 
REMINDER:  If you will not be attending Oakland University, please remember to withdraw from any future 
classes for which you are registered.  Contact the Registrar’s Office, 100 O’Dowd Hall, (248)370-3450.  
 
I have read and understand the procedure for obtaining a contract release according to the Terms and Conditions set forth in 
the UNIVERSITY HOUSING CONTRACT.  (Please see reverse side of this form.)  I further understand that if I am contesting 
the cancellation fee, I need to include supporting documentation verifying my request. Verification must be in the form of 
financial records, medical release, unemployment notifications, etc. Personal letters from parents or students with no 
additional forms of documentation does not provide sufficient verification. 
 
___________________________________________  ________________________________ 
Signature         Date 
 
MAIL TO:  UNIVERSITY HOUSING  OR FAX TO:      (248) 370-3340   
      448 HAMLIN HALL      
      OAKLAND UNIVERSITY           
      ROCHESTER, MI  48309-4401              
 
******************************************************************************************************************************* 
OFFICE USE ONLY  Book _______    Food Service __________ Hsg Report ________________ 
          SLARMAP   ________________ 
         FAX TO:   ISSO _______ THD_____________ SLARASG   ________________ 
    X3351      SLAMASG   ________________ 
          SPAIDEN    ________________  
Date form received: ___________________ Cancellation fee: ________ Taken Off Con List ___________ 
          Put On Con Rel List __________  
Actual checkout date: _________________     Revoke Privileges ___________ 
           
YEAR _________ Fall _______ Winter _______ Summer _______      
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TERMS AND CONDITIONS 
 
I.   ELIGIBILITY:  To be eligible to reside in Residence Halls or Apartments, students must be: (a) formally admitted to the University as matriculated or conditionally admitted students in a degree 
program at the University and enrolled in a minimum of 8 credit hours during each fall or winter semester, and 4 credit hours for summer semester, in which they reside in Residence Halls or 
Apartments; (b) matriculated students in a degree program at another college or university that has an affiliation agreement with the University; or (c) participating in the University’s hostel program or 
authorized summer camp programs.  Students enrolled in continuing education classes or other non-degree programs are not formally admitted to the University. Students must also complete at least 
56 credit hours in good standing and be at least 20 years of age to reside in the Apartments.  Students living in the Apartments at the end of any winter term may remain in the Apartments during the 
summer sessions without enrolling in any classes during those semesters, if they are returning to the Apartments in the following fall semester.  Students must vacate Residence Hall rooms or 
Apartments within seventy-two (72) hours of receiving notice that they are no longer eligible to reside in Residence Halls or Apartments for any reason, or earlier if the University’s Director of Housing 
(“Housing Director”) determines in his/her sole and exclusive discretion that it is in the University’s best interest for a student to vacate earlier. 
 
II. CRIMINAL ACTIVITY AND OTHER MISCONDUCT:  The University may, in its sole and exclusive discretion, immediately terminate this Contract if the University discovers that, after the student 
signed this Contract: (a) the student was convicted of or pled guilty or no contest to a crime or found delinquent by a juvenile court; or (b) felony charges were initiated or pending against the student.  
 
III.  LICENSE:  This Contract is a conditional, limited, revocable, non-transferable, non-exclusive license for a student to occupy a Residence Hall room or Apartment.  The student acknowledges that 
his/her occupancy of a Residence Hall room or Apartment is a privilege and not a right.  This license is subject to the University’s unilateral right to make and change room assignments, this Contract, 
these Terms and Conditions, the University’s right to terminate this Contract and the student’s compliance with all University ordinances, rules, regulations, policies and procedures (“University Rules”).   
 
IV. CONTRACT PERIOD:  This Contract covers the semesters/sessions designated in the Contract on the reverse side of this page (“Contract Period”).  Students must reside in their assigned 
Residence Hall room or Apartment during the entire Contract Period unless otherwise provided in this Contract.     
 
V. SPACE RESERVATION AND DOWN PAYMENT:  The University will reserve available space for eligible students in Residence Halls or Apartments after a student signs and submits this Contract 
to the University, with a $100 non-refundable down payment, and the University approves the Contract in writing.  Residence Hall rooms and Apartments are assigned based upon the date that the 
University approves the Contract.  
 
VI.  OCCUPANCY:  Students may occupy their Residence Hall rooms or Apartments according to the schedule published by the University at the beginning of each semester/session.  Students who fail 
to occupy their Residence Hall rooms or Apartments on or before the start date of their Contract Period, without the Housing Director’s prior written consent, will forfeit their Residence Hall rooms or 
Apartments.  Student will not alter any Residence Hall rooms or Apartments and will not remove any furnishings and/or fixtures.  Students residing in Residence Halls must vacate their rooms during 
University recesses, breaks and vacations.   Students residing in Apartments may remain in their Apartments during University recesses, breaks and vacations.  All students will vacate their Residence 
Hall rooms or Apartments on or before the last date of their Contract Period.  
 
VII. CONTRACT CANCELLATION BY STUDENT:  The University may, in its sole and exclusive discretion, release a student from this Contract upon receipt of a signed release request form, payment 
of the cancellation fee set forth below and approval by the Housing Director.  Students who cancel a Contract because they are no longer enrolled at the University will receive a pro-rated refund of their 
Residence Hall/Apartment rate paid for the Contract Period.  Students who have been awarded a University housing grant will forfeit the remainder of the grant if they cancel their Contract but remain 
enrolled at the University.   
 
Semester & Sessions  Down Payment  Cancellation Fee 
Fall Semester     $100  By June 14 – $100 
      June 15 to start of Contract Period – $200 
      During Contract Period – $300 plus pro-rated Residence Hall/Apartment rate for the Contract Period 

 
Winter Semester     $100  By November 30 – $100 
      December 1 to start of Contract period – $200 
      During Contract period – $300 plus pro-rated Residence Hall/Apartment rate for the Contract Period 

 
Summer Sessions    $ 50  Two weeks prior to start of Contract Period – $50. 
      Within 14 days from start of Contract Period – $100. 
      During Contract period – $100 plus pro-rated Residence Hall/Apartment rate for the Contract Period 
 
VIII. FOOD SERVICE AND MEAL PLANS: Food service will be available according to the schedule established by the University from time-to-time, except for University closings as defined in Section 
XVI below.   Meal plans are not transferable.  Credit/refunds will not be provided for missed or unused meals.  Meal plan rates do not include meals during the University recesses, breaks or vacations.  
 
IX. UNIVERSITY RULES AND TERMINATION OF CONTRACT BY THE UNIVERSITY:  Students acknowledge that they are responsible for knowing, understanding and complying with all University 
Rules, including without limitation those contained in the University Housing Student Handbook and other University Housing publications.  Copies of the Student Handbook and other publications are 
available from University Housing and are published on the University’s website.  The University may terminate this Contract, following established disciplinary procedures, if the University determines 
at the conclusion of the disciplinary procedure that a student failed to comply with any University Rules.  The University may also terminate this Contract immediately, in its sole and exclusive discretion, 
if the University deems that (a) the student is no longer enrolled as a student at the University; (b) the student or the co-signer failed to pay any amounts due under the Contract; (c) the student failed to 
occupy and/or improperly vacated or abandoned his or her assigned Residence Hall room or Apartment;  (d) the student’s assigned Residence Hall room or Apartment is unusable due to damage, 
construction, renovation or repair; (e) there is an imminent threat to any person’s life, health, safety or property; (f) the student provided false or inaccurate information to the University; (g) the student 
failed to provide the University with any written statement required by this Contract; and/or (h) termination of the Contract is in the best interests of the University, the student, other University students 
and/or the local community.  Upon termination of this Contract for any reason, the student will vacate his or her Residence Hall room or Apartment within seventy-two (72) hours of receiving notice of 
the termination, or sooner if the Housing Director determines in his/her sole and exclusive discretion that it is in the University’s best interests for the student to vacate earlier.  The University will have 
the unconditional right after termination to take possession of a Residence Hall room or Apartment by any lawful means, without liability for trespass, and without waiving any of the University’s other 
rights or remedies.  
 
X.  HOUSING ASSOCIATION:  Students entering into Residence Hall or Apartment Contracts will automatically become members of their applicable University housing association, be entitled to all 
rights, privileges and responsibilities of such membership and pay any applicable dues for such membership.  
 
XI. USE OF FACILITIES:  University representatives in their sole and exclusive discretion may, and students hereby consent to and authorize the University to: 

 1. Make and/or change Residence Hall room or Apartment assignments or move students to different housing accommodations at any time if the University determines that reassignment is in the 
student’s or the University’s best interest; 

2.  Enter Residence Hall rooms or Apartments at any time with prior notice to, and permission from, a student; 
3.  Enter Residence Hall rooms or Apartments at any time without prior notice to, or permission from, a student, (a) to inventory University-owned 
     furnishings or equipment; (b) to conduct damage inspections, complete repairs and/or perform routine maintenance; (c) during fire drills; (d) to insure 
     compliance with health, fire or building codes and/or University Rules; (e) if the University deems there to be an imminent threat to the health, safety  
     or property of a student or other person; or (f) for inspections during University recesses, breaks or vacations;  

  4. Determine the occupancy of, and fill any vacancies in, Residence Hall rooms and Apartments; 
 5.  Control the use of Residence Halls, Residence Hall rooms and/or Apartments in the event of an epidemic; and/or 

 6. Initiate and implement disciplinary action. 
 

XII. DAMAGES:  Students must reimburse the University for any costs or expenses incurred by the University arising out of or relating to use of the Residence Halls or Apartments by the then and/or 
their guests, including without limitation the unauthorized use or possession of University keys, lost University keys and physical damage to Residence Halls, Residence Hall rooms and/or Apartments.   
 
XIII. LIABILITY:  The University will not be liable for any losses, injuries or damages to persons or property arising out of or relating to a student’s use or occupancy of Residence Halls or Apartments 
and the student will be responsible for the safety and security of her or his own person and property. 
 
XIV. RATES:  The student will pay the University’s established rates for Residence Halls, Apartments, meal plans and other food service as they are revised from time-to-time.    
 
XV. DEFAULT: If a student or co-signor fails to satisfy any financial or other  obligations under this Contract the University may, in its sole and exclusive discretion and in addition to any other remedies 
the University may have:  (a) summarily suspend the student’s University privileges; (b) withhold class privileges, grades, withdrawal clearance, official transcripts and diplomas; (c) place a hold on 
registration; (d) refer delinquent accounts to collection agencies and credit bureaus; and (e) institute legal action and/or student disciplinary procedures. 
 
XVI. UNIVERSITY CLOSINGS:  The University may close any Residence Halls, Apartments or other University facilities, and discontinue any food or other services, if the University determines in its 
sole and exclusive discretion that an event caused by an emergency, weather, power failure, strikes, riots, fires, disasters or other conditions beyond the University’s control make it impossible or 
imprudent to maintain those facilities or services.  The University will not abate fees or charges, or pay damages, resulting from or relating in any way to any such University closings.   
 
XVII. MISCELLANEOUS:  Michigan law will govern this Contract.  This Contract may not be assigned without the prior written consent of the other party.  The invalidity or unenforceability of any term or 
provision hereof will in no way affect the validity or enforceability of any other term or provision of this Contract.  This Contract contains the entire agreement between the parties and cannot be modified 
except by the parties’ subsequent written agreement.  A waiver by either party of any provision or breach of this Contract will not waive any other provision or breach.   
 
XVIII. CONFLICTS:  The terms of this Contract will govern in the event of any conflict between this Contract and any document incorporated by reference into this document. 

           Shared://MELISSA/Forms/Contract Release Revised 4-3-12mam 


