OAKLAND UNIVERSITY PROCEDURE GUIDELINES FOR DETERMINING FAIR MARKET VALUE FOR GOODS AND SERVICES FOR FUNDRAISING EVENTS


The following steps should occur for all fundraising events where something of value is exchanged for a payment:

1) The annual giving department is to be notified by the event organizer prior to event materials being created.  
2) The annual giving department will work in collaboration with the event organizers to complete the fair market value (FMV) excel worksheet which will determine:

a) An estimated per person cost for the event

b) The payment amount to attend the event

c) The FMV of any and all goods and/or services provided to the payee in return for their payment to attend the event.

3) The annual giving department will provide the costs, payment amount and FMV to the director of development information services for review and approval.

4) Upon the approval by the director of development information services, the vice president or associate vice president of university relations will receive the documents for final approval.

