Banner Finance Training

Oakland University


Banner Finance Overview

Banner Finance includes the following modules:

· General Accounting

· Purchasing / Accounts Payable

· Budgeting

· Project Accounting (Grants, Contracts, Capital Projects)

· Equipment Control

In addition, financial information is “fed” to Banner Finance from other Banner systems including:

· Student

· Human Resources

· Alumni

OULedgers Overview

The University’s basic financial reports are available on the “shares” server.  The reports can be accessed by mouse clicking “start” then “run” on Windows and typing in the following addresses:

· "\\shares\budget\FRS\Financial Reports.mdb"

· “\\shares\ouledgers\ledgers.mdb”
· “\\shares\ouledgers\fy_cumulative_databases”
· “\\shares\hr\hr_reports.mdb”
MS Access & Banner Finance Overview

Banner tables and views can be accessed through MS Access to create customized data queries and reports.

Security Overview

Security forms to access Banner Finance and Admnet are available at the following UTS web site:

http://www.oakland.edu/uts/accounts.php

Contact Jim Hargett with any questions you may have (hargett@oakland.edu)

Description of University Funds

All University funds are grouped into one of the following “categories”:

General Fund:  maintained to account for those transactions related to the academic and instructional programs of the University and their administration.

Designated Fund:  maintained to account for funds for specific purposes which are not restricted by donors or supporting agencies outside of the University.   

Auxiliary Activities Fund:  maintained to account for revenue-producing, substantially self-supporting University activities that perform a service but are not themselves educational activities.

Expendable Restricted Fund:  maintained to account for special programs financed by gifts, grants and contracts and endowment income.

Loan Fund:  maintained to account for loans to students.

Endowment Fund:  maintained to account for gifts that are to be held and invested in perpetuity.  The income from investments is used to support donor defined purposes.

Plant Fund:  maintained to account for University physical properties and related indebtedness.

Retirement and Insurance Fund:  maintained to account for employee retirement and insurance programs.

Agency Fund:  maintained to account for resources held by the University on behalf of organizations associated with the University (e.g. student, faculty and staff organizations).
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The fund code is the designation for a resource group and has a self-balancing set of accounts. 

Funds (resource groups or pools) are established to represent meaningful categorizations of University activities expressed in financial terms.  A fund’s accounting activities may be in any of the following types of accounts:  asset, liability, fund balance, revenue, expenditure or transfer.   

Transactions are segregated and recorded in funds to carry on specific activities or attain certain objectives in accordance with prevailing regulations, restrictions or limitations.  Fund codes are established within the fund “categories” described above.  Examples of fund codes are:  50000 – “ABC” Student Loan Fund and 60000 – “XYZ” Endowment Fund

The organization code is the designation for operating entities of the University.  Examples of organization codes are:  2154 - Division of Academic Affairs and 0090 - School of Nursing.
The account code is the designation for individual asset, liability, fund balance, revenue, expenditure and transfer classifications.  Examples of account codes are:  X030 - Gifts and C002 - Faculty Salary.

The program code is the designation for functional grouping of activities.  Examples of program codes are:  2000 – Instruction and 2400 – Student Services.

The activity code is the designation for temporary units of work, subsidiary functional classifications, or short duration projects.  The activity code is presently not being used by the University.

The location code is the designation for physical places or sites.  This is primarily used for tracking the location of University equipment.  Examples of location codes are:  DH011A – Dodge Hall Room 011A and GH002B – Graham Health Center Room 002B.

Chart of Accounts Numbering Conventions 

The following numbering conventions are used with our chart of accounts as of July 1, 2000:

Funds:

Five digit numeric codes will be used for all data enterable funds.  The first digit identifies the “category” to which the fund belongs as follows:


1xxxx

General Fund


2xxxx

Designated Fund


3xxxx

Expendable Restricted Fund


4xxxx

Auxiliary Activities Fund


5xxxx

Loan Fund


6xxxx

Endowment Fund


7xxxx

Plant Fund


8xxxx

Retirement and Insurance Fund


9xxxx

Agency Fund

Organizations:

Four digit numeric codes are used for organization codes.  No mnemonic meaning has been established for organization codes; they are randomly assigned.

Accounts

Account numbers are established to define assets, liabilities, fund balance, revenues, expenditures and transfers.  The University uses four digit codes for all account numbers.  All University accounts are grouped under one of the following categories:  


1xxx
Assets




2xxx
Liabilities


3xxx
Fund Balance Control


4xxx
Fund Balance


5xxx
Revenue - Budget


6xxx
Compensation and Fringe Benefits - Budget


7xxx
Other Expenditures - Budget


8xxx
Transfers - Budget

Accounts used to record actual revenue, compensation, other expenditures and transfers are alpha-numeric (e.g. X030, Gifts). 

OAKLAND UNIVERSITY

CHART OF ACCOUNT REQUEST FORM

Item being requested:        Fund____   Organization____    Account____

Purpose of item requested:

Proposed complete title:

Proposed Banner title (limit of 35 characters):

Fund number requests only:

Departmental responsibility for requested fund:

(provide the name and related four-digit organization number)
Indicate the fund type for your request:

General Fund____  Designated Fund____  Restricted Fund____  Auxiliary Fund____

Other (please indicate):  ______________

Organization number requests only:

Indicate the organization to which the requested organization will report:

(provide the name and four-digit predecessor organization number from the Banner organization hierarchy)

Program code (to be completed by Accounting Office):

Fund and Organization number requests only:

Indicate the persons authorized to sign for the new fund or organization:

Departmental Approval of this request:

Fund and organization number requests must be approved by the dean, department or administrative head at the administrative level above that of the authorized signers for the fund or organization number requested.

Forward completed form to Accounting Office, 104J NFH.  Allow two weeks for processing.  If approved, the new number will be assigned by the Accounting Office and distributed along with signature cards, if applicable.

Chart of Accounts – Further Reference

See the following Oakland University Administrative Policies and Procedures:

005 – Chart of Accounts

006 – Chart of Account Requests

Vendor & Vendor Address Look-up Procedures

See the following Oakland University Administrative Policy and Procedure:

857 – Vendor Remittance Addresses

Basic Financial Statements

Income Statement – this financial statement reports revenues, expenditures and transfers.

In Banner Finance the income statement can be found on the form FGIBDST, “Budget Status Form”.  A list of transactions comprising the balances on the income statement can be found on the form FGITRND, “Detail Transaction Activity Form”.  From FGITRND you can “drill down” to more detailed information about each transaction within Banner Finance.

In OULedgers the income statement can be found on the report FGRBDSC, “Budget Status Report”.  A list of transactions comprising the balances on the income statement can be found on the report FGRODTA, “Detail Activity Report”.

Balance Sheet  - this financial statement reports assets, liabilities and fund balance.  The basic accounting equation is assets minus liabilities equals fund balance (or assets equals liabilities plus fund balance).

Total fund balance is comprised of revenue, expenditure and transfer “control accounts” for the current fiscal year added to the fund balance as of the beginning of the fiscal year.  The sum of all revenue, expenditure and transfer accounts in the income statement equal the total of the control accounts in the balance sheet.

In Banner Finance the balance sheet can be found on the form FGITBSR, “Trial Balance Summary Form”.  A list of transactions comprising the balances on the balance sheet can be found on the form FGIGLAC, “General Ledger Activity Form”.  From FGIGLAC you can “drill down” to more detailed information about transaction within Banner Finance.

In OULedgers the balance sheet can be found on the report FGRBLSH, “Balance Sheet”.

Examples

Refer to the class handout examples of the income statement (FGRBDSC, FGRODTA) and balance sheet (FGRBLSH) reports from OULedgers.

Review this same activity on-line in Banner Finance at FGIBDST (income statement) and FGITBSR (balance sheet).

Note that OULedgers reports are as of a month end whereas the related Banner Finance forms are as of the current date.

Transactions in Banner Finance

Each transaction in Banner Finance has a document number and transaction type.  Here is a breakdown of how some of the more common documents are numbered:

· Purchase Orders

Pxxxxxxx

· Invoices


Ixxxxxxx

· Journal Vouchers

Jxxxxxxx

· Checks


Uxxxxxxx

· Student System

Fxxxxxxx

· HR System

Fxxxxxxx

· Alumni System

Fxxxxxxx

Transaction types are shown on Banner forms and reports.  Transaction types determine how transactions should be posted in Banner.  These are established by the Accounting Office.
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