Policy and Procedure for Faculty/Student Concern Report

Level 1: Single Course/Individual Faculty Concerns

1. Faculty privately meets with the student to raise concern (this shall not take place prior to class or within 30 minutes after a class).

a. Fill out Faculty/Student Concern Report

i.  Annotates date 
ii. Creates timeline with improvement plan if necessary

b. Faculty and student sign the completed Faculty/Student Concern Report

2. Faculty sends signed Faculty/Student Concern Report to field Placement Director to place in student’s file until resolution. A second signed copy will be given to the student.

3. Faculty/Student Concerns Committee meets during the year when necessary to monitor Faculty/Student Concern Reports and remaining issues.

4. Should a student believe that the procedures are unfair or not in the student’s best interests, the student may petition the Petitions Committee which consists of: (a) one member of the SEHS faculty appointed by the student, (b) one faculty from departments delivering courses in the K-12 Education Programs, and (c) the Dean of SEHS designee.

Level 2: Multiple Course/Multiple Faculty Concerns or Concerns of Immediate Attention

1. The Faculty/Student Concerns Committee of the K-12 Education Council will review all Faculty/Student Concern Reports and initiate a second level of intervention if the collective concerns place the student in jeopardy of not meeting certification or professional standards. 

2. The Faculty/Student Concerns Committee will meet with said student within two weeks of the concerns meeting, articulating the specifics which place the student in jeopardy of not achieving a recommendation for certification.

a. The Faculty/Student Concerns Committee determines whether a written plan to address concerns within a specified time frame is necessary. The plan will be filed according to procedures established in Level 1, item 2.

b. If a Support Committee is formed, it will monitor student progress, collecting any evidence supporting student progress and make a final recommendation to the Faculty/Student Concerns Committee.

c. Recommend to the Dean’s office and provide a copy to the Chair of the ETPGC and the Chair of TDES that a student be removed from the program.
3. Should a student believe that the procedures are unfair or not in the student’s best interests, the student may petition the K-12 Education Council for a review of her/his case. The Appeal Committee will consist of: (a) one member of the SEHS faculty appointed by the student, (b) one faculty from departments delivering courses in the K-12 Education Programs, and (c) the Dean of SEHS designee. The faculty chosen by the K-12 Education Council Chair will serve as chair of the appeal committee. The K-12 Education Chair will inform the involved student appealing as to the name of the Appeal Committee chair and be asked to name a faculty member in the K-12 Education Program of his/her choice. Further communication with the student will be through the chair of the appeal committee.
Generally an individual Faculty/Student Concern Report will be kept in the file until one year after graduation. It will then be destroyed unless other problems arise with a particular student warranting additional record keeping.
FACULTY/STUDENT CONCERN REPORT
K-12 Teacher Education
  Certification Programs
      Oakland University

Area(s) of Concern (circle all that apply)

Language 

Professional
    Professional

Professional

Personal
Skills
             Relationships
    Responsibilities
Competency

Considerations
Oral Expression
Student-Faculty
     Meeting Obligations
Knowledge

General  Health Written  Expression

Student-Peer
     Student Advocacy
Skills

                Vision
Reading Ability
Student-Pupil
     Ethics


Clinical Exper.

Hearing
​​​​_______

Student-Field
​​​​​​​​​​​​​​​​​​​__________________
______________

Speech



​​​​___________






Stress Tolerance











________________

Please describe the problem: (To be filled out by the faculty member)
What has been done to resolve the problem? (To be filled out by the faculty member)
What is the student’s perception of the problem and the resolution? (To be filled out by the student)

Faculty Signature:____________________Student Signature:_____________________






   Signature acknowledges receipt and does not imply agreement.
Make 3 copies: 1) Field Placement Office
  2) Student
3) Instructor
Last Name:				First:				M.I.:





Faculty:				Department:





Date Filed:				Course:





PRIVATE MEETING HELD ON:	        	ROOM IN WHICH PRIVATE MEETING TOOK PLACE:

















Page 2 of 2

