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   Oakland University

  GROUP VISIT REQUEST FORM
	Contact Name:
 
	Today’s Date:

	Contact Title:

	School or Organization Name:


	Phone:

E-mail:

	City:
State:

	Requested Date of Visit:

1st preference:
2nd preference:
Visits may only be scheduled on MONDAY or WEDNESDAY. 
	Arrival Time:      9:15 a.m.

Arrival on campus should be no later than 9:15 a.m. If on the day

of your scheduled visit, you are unexpectedly late, please call 
(248) 370-4556 or 4149 immediately.

	Expected number of students:

Maximum allowed is 50 students 
	 List names and titles of chaperones below:
1.                                                   5.
2.                                                   6.
3.                                                   7. 
4.                                                   8. 
One chaperone is required for every 10 students. Chaperones 
must remain with students at all times.

	Student type:
        ____8-10th graders               ____Transfer students     
        ____11-12th graders    
	

	Explain the purpose for your visit or the philosophy 
of  your program so that we may better support your program’s goals.

	Please select the lunch option that applies:
_____Our  group will bring sack lunches

_____Our  group will purchase lunch individually at the Pioneer Food 
           Court (approx. cost $8.50 each plus tax)

_____Our group will purchase lunch at the Pioneer Food Court and 
           pay the total bill with one check (approx. $8.50 each plus tax)

_____Our group will not be staying on campus for lunch
If your school or organization is tax exempt, please bring Tax ID number 

and documentation for verification.


	If anyone in your group will require special accommodations or assistance, please explain:


	

	Please select your educational interest areas in advance (select one option only):
____OPTION 1:   Nursing, Health Sciences, Business, Arts & Sciences 
____OPTION 2:   Engineering & Computer Science and Science Majors 
____OPTION 3:   Education & Human Services, Arts & Sciences, Business 


	BY SUBMITTING THIS REQUEST FORM, I AM STATING THAT I AGREE WITH THE CONDITIONS AND EXPECTATIONS EXPLAINED ON THE GROUP VISIT INFORMATIONAL SHEET AND ACCEPT RESPONSIBILITY FOR MY GROUP’S VISIT TO OAKLAND UNIVERSITY.


Please fax completed form to GROUP VISIT at (248) 370-2186 or e-mail to visit@oakland.edu.
An Admissions Representative will contact you directly to confirm your visit and event location.
Oakland University 


GROUP VISIT INFORMATIONAL SHEET





Oakland University Undergraduate Admissions is pleased to host group visits geared toward university-bound students, educational organizations, and other special visitors.  Rather than attend one of our daily campus tours or Discover OU programs, we suggest   that large groups set up a separate visit.  To schedule a group visit, please fill out a Group Visit Request Form and fax to (248) 370-2186 or e-mail to � HYPERLINK "mailto:visit@oakland.edu" �visit@oakland.edu�. For further inquiries, call (248) 370-4556. 





Groups planning a visit to Oakland University must follow these specific guidelines:


	Your group visit request form must be received at least 2-3 weeks in advance


Maximum group size is fifty (50) plus chaperones


Groups must visit campus on Monday or Wednesday mornings at 9:15 a.m.


 	Your students must be in Grades 8-12 or transfer students


	Groups must have one (1) chaperone for every ten (10) students 


	Students should be organized in groups with their assigned chaperones before arriving on campus


	Chaperones must remain with students throughout the visit and tour	








Arrival on Campus - 9:15 a.m.


Our campus is located in southeastern Michigan between Flint and Detroit.  Take I-75 to exit 79 and go east on University Drive into the main entrance of campus. Follow the circle drive around taking the second right which is Meadow Brook Road.  Turn right onto Wilson Blvd and follow to the end.  Unload your bus here.  The bus may park in parking lot 3 (P3 or the overflow lot) for the duration of your visit.  Check out OU’s campus map for parking areas, buildings, streets and facilities at � HYPERLINK "http://www.oakland.edu/map" �oakland.edu/map�.  Please make every effort to be on time for your visit.  If you are unexpectedly late, please call (248) 370-4556 or (248) 370-4149 as soon as possible.  Please note that some scheduled activities may be shortened or cancelled for groups arriving more than 15 minutes late.





Admissions Welcome - 9:30 a.m.


An Admissions representative will welcome your group to campus and briefly discuss:


8-10th grade students:  ACT/SAT prep, transitions to college, funding a college education, preparing students for college  


11-12th grade or transfer students:  admissions criteria, scholarships, majors offered, financial aid, housing, student life


If your group would like to meet with a specific academic department, prior arrangements should be made separately and directly with that unit.





Walking Tour - 10:00 a.m.


Led by a student ambassador, a one-hour walking tour takes guests to some of the most popular locations on campus including 


the Oakland Center, Recreation Center, residence halls, Kresge Library and selected academic buildings.  This tour requires 


extensive walking, so please wear comfortable shoes and prepare in advance for adverse weather conditions. Chaperones must remain with their group at all times and are responsible for disciplining and controlling student’s behavior while on campus.  All electronic devices should be turned off.  Groups should respect the facilities as well as OU staff and student ambassadors by 


listening and following directions, using language appropriate to an educational setting, being quiet in areas where classes are in session and offices are open, etc. Please see attached list of expectations.





Lunch Option - 11:00 a.m.


Staying on campus for lunch is optional.  Your students may bring sack lunches or buy lunch at the Pioneer Food Court (approx.


cost is $8.50 plus tax per person).  Students may pay for their lunch individually or chaperones may pay for the entire group.  If the group is 15 or less, everyone must go through the same checkout line and the entire bill paid at that time.  If the group is larger than 15, food vouchers must be purchased from Chartwells Food Services upon arrival. Money orders and company credit cards in 


another person’s name  are not accepted.  Also, if  your school or organization is tax exempt, please bring the tax id number and documentation to verify.  





Depart Campus – 12-12:30 p.m. 





PLEASE PRINT A COPY FOR YOUR RECORDS!
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