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	NEW VEHICLE INFORMATION

	
	
	
	
	
	

	
	
	
	
	
	

	Model Year: 
	 
	Make:
	 
	Model:
	 

	
	
	
	
	
	

	
	
	
	
	
	

	VIN:
	 
	
	License Plate #
	 
	· Buy
	· Lease

	
	
	
	
	
	

	
	
	
	
	
	

	Vehicle Cost:
	 
	
	Date Received:
	 
	

	
	
	
	
	
	

	
	
	
	
	
	

	Department:
	 
	
	Fund #:
	    
	 

	
	
	
	
	
	

	
	
	
	
	
	

	Contact Person:
	 
	
	Phone Ext.:
	 
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


If this new vehicle is replacing an existing vehicle, please provide the following information on the vehicle you are surrendering:

	RELEASING VEHICLE INFORMATION

	
	
	
	
	
	

	
	
	
	
	
	

	Model Year: 
	
	Make:
	
	Model:
	

	
	
	
	
	
	

	
	
	
	
	
	

	VIN:
	
	
	License Plate #:
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Date of Release:
	
	
	
	
	

	
	
	
	
	
	


After taking possession of a new vehicle in your department, fill out the above form and e-mail it to Eileen Arseneau at arseneau@oakland.edu or send by mail to:  Purchasing & Risk Management Department, 13 PSS Bldg.   This form must be filled out to include the new vehicle on our insured list of Oakland University vehicles.

If you have any questions, feel free to contact us at 4428.[image: image1.png]
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