1. Loginto MySAIL

Search OU

5. Select Add Proxy

Add a Proxy

2. Select SAIL from the Oakland Services box

© Dakland Services.

6. Fill in the required fields and click the Add Proxy button

Create Proxy Access

3. Select Student Services

ents, enroll
in a payment plan or pay
play class

q
franscripts; orrun a
dearee evaluation

‘ﬁ’ Add Proxy

Last Name#®
E-mail Address¥

Verify E-mail Address®

Add Proxy

8. Select a relationship type and indicate
a start and stop date for the proxy access

& Collapse Carrie

| Profile Authorization History Communication

Proxy Profile

ST auirsd fisl,

Parent or Legal Guardian

Descriptit
scription (om

Start Date (MM/DD/YYYY)% l03/11/2013

s Date (MM/DD/YYYY)¥ 1203172099

b ResetPIN Delete Proxy Relationship

. P Add a new guest using the form below. Then edit their profile and authorization settings to ensble sppropriste access,
* - indicates a required field.

First Name®

9. Select the Authorization tab

10. Select all areas of SAIL you would like
your proxy to have view-only access

B Corapse care

Authorization

Page Authorization

nt Schedule ::

rm Grades
[7] Final fradss
Holdg
Reqgigiration History with Mid-Term and Final Grades
[7] Acadgmic Transcript
'Aid Information

tory | Communication

Page Authorizal

] Acadenic Information

=]
Student Schedule
[ Mid-Term Grades
[] Final Grades
Holds
Regisiration Histary with NMid-Term and Final Grades
[ Academic Transcript
] Financial Aid Information

Querall Financial Ald Status
[F] Award History

4, Select Manage Proxy

11. Click E-Mail
Authorizations
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