CAP's Standard Scholarly Activity Letter


(Professor John B. Doe)

(Department of Aerospace Engineering)

(School of Engineering)

(Ideal University)

(Valuetown, MI 50000)

(Dear Professor Doe:)
The Committee on Appointments and Promotion is considering the (promotion of Dr. Oscar B. Award to the rank of Associate Professor with tenure).  The evaluations for this (promotion) are based upon demonstrated contributions and continuing potential in the areas of Teaching, Scholarly Activity, and Service.  I represent the Scholarly Activity Subgroup of (Professor Award's) Dossier Committee, and am respectfully requesting your professional opinion on the candidate's research.  Specifically, I would appreciate your comments and evaluation of the following:

1.
Candidate's research accomplishments and contributions.

2.
Candidate's technical capabilities and continuing research potential.

3.
Candidate's participation and professional involvement in his/her field of research.

4.
Your professional background and its relationship to the candidate's area of research.

For your convenience, an abbreviated vita which includes his/her research activities, and copies of five research papers are enclosed.

It is a School policy for the candidate to have the right of access to reference letters.  I know this is a very busy time of the year, however, I would appreciate it very much if you could send your written response before (December 6, 1993).
Because the candidate's dossier, including supplementary letters of reference, will be submitted to a University committee made up of faculty with various academic backgrounds, it would be helpful to them if you could send a brief summary version of your personal vita (2 pages maximum) to accompany your letter of evaluation.

Should you have any questions or need further information, please feel free to contact me at (313-370-2299).
Thank you very much for your assistance.

Respectfully,

(W. T. Serve, Associate Professor of Engineering)
Enclosures

WTS/pt
